
 
 

FOOD SERVICE – HOW TO MAKE A PAYMENT TO YOUR 

STUDENTS FOOD SERVICE ACCOUNT 

1. Log in to your Family Access account by going to the Coldwater Community Schools homepage, 

http://www.coldwaterschools.org , click on “For Parents” and select “Skyward Login”. 

2. Once logged in, Click on the “Food Services” tab as shown below. 

 

 

3. Choose your student that you wish to deposit money into their Food Service account by clicking 

on “Make A Payment” next to their name as shown below. 

 

 

http://www.coldwaterschools.org/


 
 

4. Select the “Update Payment Amount” button in the box of the student that you wish to deposit 

a payment. 

 

 

5. In the “Payment Amount” box, put in the dollar amount that you wish to deposit.  The payment 

amount must be greater than $10.00. 

 

 



 
 

6. Review all the information on this screen and click on “Pay with Vendor”. 

 

 

 

7. Verify that you are ready to deposit funds by selecting the “Yes” button. 

 

 

  



 
 

8. Coldwater Community Schools uses RevTrak for all Food Service payment processing.  Please log 

in to your RevTrak account to finalize your payment process.  Skip to number 11 if you have a 

RevTrak account 

a. Please click on “Create New Account” for those making a payment through RevTrak for 

the first time. 

 

 

  



 
 

9. Fill in all the appropriate information to create your RevTrak account. 

 

 

  



 
 

10. Fill in your checking account information.  If you fill out an ECheck, RevTrak will withdraw the 

funds you put in to your students account from your bank account. 

 

 

11. Review your information and submit your payment by clicking on the “Place Order” button. 

 

 


